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Real Estate Program Manual

Chapter Ten: Outdoor Advertising Signs

CHAPTER 10 - APPENDICES

Note: This document is available in printable format from “Appendix” link; and, is viewable only in “Figure” below.

APPENDIX A: Flowchart for Acquiring or Relocating Off-Premise Signs. Note: Chart is best
viewed when printed using 11x17 paper; and, can be resized down to 11x15 (legal size paper).
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Flowchart for Acquiring or Relocating Off-Premise Signs
Impacted by Highway Development Projects

Conforming Signs

COMFORMING SIENE DAN USUALLY EE REALIGNED ON SAME
FROPERTY OR RELOCATED ELESWHERE. WIEDOT FAYE FOR
MOVE. IF RELOCATION RESLLTS IN LOGE OF A 31N B7E,
WWMEDOT FPAYE COMFEMZATION. IF STRUCTLRE 12 NOT
FELOCATED, WSDOT FAYE LESESR OF COST OF MOVING THE
STRUCTURE OR DEFRECATED REFRODUCTION COET OF
STRUCTURE. WIEDOT MAY CHODEE TO ADQUIRE ALL INTERESTE

UMDER EMINENT DOMAIN.

|scs?_|oaznﬂxﬁ ﬁf.:%g o M;JNTNNEJN ~ START ~ IS SIGN LEGAL 15 SIGN CONFORMING WSDOT
ereees| B DOES SIGN CONFORM  [reses+ee | UNDER LOCAL «o»| UNDER LOCAL CONTACTS
ORDER UNCER VIGLATIGN OF 2. 54.30 OR e B LOCALE AND
2. 3430 AND CH.TRANS 2017 TOWNS STAT 5. 84 307 PROFOSES
TRANS 201 f’ : | REALIGNMENT
H CAN SIGM EEREALIGNED CH [ . SJE'I?JEI?Sr'u
L, TEn GET LEGAL HELP hJ SAME SITE? - e-=tiar)
- CONSIDER:
OFFICIALS CAN SIGN BE
15 REMCMAL o | 15 siEn ez uhoER oFDeR (1) DECLARATORY REALIGNED ON
ORDER UPHELD? #| LocaL oRomences? » FREMCHAL RIDGMENT, SAME SITE?
] R TCCA) (2; COMPENSATION; -
H H ORDINANCE {2} Aol v DOLOCALS ASKWSDOT | &
7 H
e SIcHITEET AN S BE REALIGNED H T DID CHHER ..| canson sERELOCATED | | TRAPRUIRE SIGH? i
POLICE FOWER: NO 10 CONFORMING ¥ B RELOCATE SIGN? TCANCTHER SITE? T H
COMPENEATION FOR LOGATION O THE SAME = ¥ H
EELENAER PARCEL? [CANTUSE:.  ja—i o 1S REMGUAL :
STRUCTLRE 24.90(5r) REAL'GNMENT ORCER UFHELD? IF NO AGREEMENT ON ORDER UPHELD? H ACQURE REALESTATE ||| §
BECALISE 16N DOES NOT col ICH AND SiEM H INCLUDING SIGH AND H
- H 1S NCNCONFORMING H ¥ SIGN SITE UNDER 28 H
CONFORM TO & 84.30 H i ACQUIRE REAL e H
(S22 REFM 10.3.2) UNDER 2. 3“'-3& EITHER hd PAY SIGN STRUCTURE ESTATE, INCLUDING e éé_’)- :
ACQUIRE REAL REMCMAL BY b REMCAAL BY AL 2L SIGN BITE, UNDERLNIT | — : H
H ACTION TO DETERMINE ASSIETENCE ey e LOCALS PAY COST OF H
ESTATE UNDER 32.05 = H LOCALS UNDER COMPENSATION UNDER LOCALS UNDER ] SIGN ACQUISTION TO H
AND ACOUIRE SIGN EJ" POLICEFOWER N | 55 ne'vnn s 54.30(8)) POLICE FOWER: NO SEEEENETE Sl ST S0 SXTENT IT EXCESDS :
SITE AND STRUCTURE DID CHER COMPENSATICN - e : COMPENSATICN ADM 02 64; | SIGN 1S PROPERTY OR PAY SmecTED :
i MOVED TO DIFFERENT RELCCATICN EFEHEIREEETIEL H
UNDER 3. 54.20) (6), REALIGN SIGN? FOR SIGN SITE OR FOR SIGN SITE OR Bz 2 coaTs :
{7} AND (B); USE ONE STRUCTURE STRUCTURE AR MEEAGEEEL ASSISTANCE FOR :
APPRAIZAL THAT SITE WITHREAL STRUCTURE LNDER g :
APRLIES LMIT ALLE SEENAEL ADM B2.54 N
RECOND DOMEINCE ;:j;usoo:w= srrE"*GN d
OR AWARD DESCRIEING B )
EY ACQUIRE REAL ESTATE, BT NOT SIGN SIGN SITE AND T
SITE NOR STRUCTURE. MOWING COSTS / INTERESTS ACGUIRED H
[ - FOR REALIGNMENT AVAILABLE TO 313N LANDIOWNERS CAN AFFEAL
CWNNER UNDER 5. 32.185(4). COMPENSATION FOR CONFORMING PAY FOR SIGN STRUCTURE FAY ACTUAL COSTS
No » ‘SIGN UNDER 2. 32.05 AND UNDER ADM 82 64(4); NO TO MOVE SIGN; NO
RELOCATION UNDER 2. 32.20 DAMAGE TO SIGN SITE, 20 SIGH DAMAGE TO SIGN
Fallo NOTIFY SIGN COORDINATCR TC {APPEAL UNCER 2. 54.30(8) IF SIGN STTE NOT ACGUIRET; CVNER STTE, SO SISNSITE
olow * UPDATE DASIS DATABASE IS NONCONFORMING) COULD MCVE SIGN NOT ACOQUIRED
& 2016, Wis. Dept. of Transportation
Figure 1 - Sign Flowchart
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APPENDIX B: Sample (5r) letter; Notice of Proposed Realignment of Sign

Real Estate m Manusal Chapter Ten: Outdoor Adwertising 5i nidix B
ﬁmi Moy
wj

Mofice Date

~ ~ Lisg cument WisDOT Letiarhead ~ ~

Tac Town administrator or other appropriate authaority
Complete mailing address

Frrom: WisDOT Rep
Title
Retumn mailing address

Subject: Realignment of billboard OASIS (Unassigned #)
Located on the property of at " wi
WisDOT highway project ID ; parcel #

NOTICE OF PROPOSED REALIGNMENT OF SIGN
(Response required within 60 Days from date listed on this notice)

Pursuant to the provisions of Wis. Stat. § 84.30(5r), a courtesy copy of which is attached for reference, the
Wisconsin Department of Transpaortation (WisDOT) proposes to realign a billboard located on the above-described
lands. The realignment of the billboard will be on the same real estate site. The sign conforms to state law, but
the department understands that the sign is a nonconforming structure under local ordinances. Under § 84 30(5r),
realignment of the sign will not affect its nonconforming status under your jurisdiction's local ordinances.

fou may petition the department to acquire the sign rather than realign it If you petition the department to acquire
the sign, it will do so at the time it acquires the land needed for the highway project involved. A pefitioning local
govermment, however, is responsible for any cost of acguiring the sign above and beyond the cost to WisDOT of
We estimate WisDOT's cost to realign the sign to be: § o 5

Because a decision to realign or acquire the sign must be made before the real estate involved is appraised and
acguired by WisDOT, it is essential that we receive a prompt response from you regarding this matier. If you have
quesiions or CONCEMSs, you may contact me at (o) wocxoons email _____ @dotwi gov.  Please respond to this
notice within G0 days so that the department may proceed with its real estate acquisition in a timely fashion.

Please inform WisDOT of your intentions by simply indicating your jurisdiction’s preference below. Check the
appropriate box; sign and print namefite as authonzed; then, return copy of signed notice to my address as listed.

[ The local government entity to which this notice is addressed is not interested in acquiring the above-described

sigm.
[J The local government entity to which this notice is addressed hereby petitions the Wisconsin Department of
Transportation to acquire the sign and any real property interest of the sign owner.

Authorized by (signature}) Print name and title Diate signed

IMPORTANT: FAILURE TO RESPOND WITHIN &0 DAYS OF THIS NOTICE WILL BE TREATED AS AN
EXPRESSION OF NON-INTEREST IN ACQUIRING THE SIGM.

Encicsure: Exira courtesy cogy

Rev. 10/2016

Figure 2 - Notice of Proposed Realignment of Sign
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APPENDIX C: Definitions specific or pertinent to REPM/Chapter 10

DEFINITIONS SPECIFIC OR PERTINENT TO REPM/CHAPTER 10

Adjacent area - An area that is adjacent to and within 660 feet of the nearest edge of the right of way of
any interstate or primary highway or the Great River Road, which 660 feet distance, shall be measured
horizontally along a line normal or perpendicular to the centerline of the highway.

Business area - Business area means different things along interstate and non-interstate highways. Along
non-interstate highways, "business area" means land within 660 feet of the right of way that is:

e Zoned for business, industrial or commercial activities under the authority of the laws of this state; or
e Not zoned, but constitutes an unzoned commercial or industrial area as defined in Wis. Stat.

§84.30(2)(K).

Along the interstate system, “business area” generally means lands that are within 660 feet of the interstate
right of way that are currently zoned commercial or industrial AND that are within the September 1, 1959,
boundaries of an incorporated municipality. Lands in commercial or industrial districts that were annexed
by a municipality after 1959 do not qualify as “business areas.” Wis. Stat. §84.30(2)(b). Date of annexation
can be found from annexation records at Secretary of State, see https://mds.wi.gov/

View/MunicipalRecords.

Gross/Net advertising revenue - Net Advertising Revenue is usually reported as an annual dollar amount
and calculated by determining the gross advertising revenue from sales of advertising on a billboard at a
location and then making adjustments as follows. From the gross advertising revenue figure, the following
are subtracted: ad agency fees and production costs, such as printing, vinyl production, and ad production.
That net amount is then reduced for expected ad vacancy to arrive at Net Advertising Revenue for the sign.

Off-premises sign - “Off-premises” or “off-property sign” means a sign that is not an on-premises sign.

(Trans 201(8))

On-premises sigh - "On-premises" or "on-property sign," for purposes of Wis. Stat. §84.30 and Chapter
Trans 201, means a sign at a business location advertising a business that is conducted on the property
and that is located in the immediate vicinity of the business. "Immediate vicinity" in this definition means
the sign is within the area bounded by the buildings, driveways and parking areas in which the activity is
conducted or within 50 feet of that area. "Immediate vicinity" does not include any area across a street or
road from the area where the business is conducted or any area developed for erecting a sign. Local laws
may define the term differently so it is possible for a sign to be considered on-premise under a local
ordinance and off-premise under state law. (Trans 201(9))

Market/Sign site ratio - This is the ratio of the real estate rent paid to the package owner for the total off-
premise sign package divided by the net advertising revenue for the sign.

Unit rule - Sometimes called the “undivided fee rule,” is a method for valuing property in eminent domain
proceedings where the property being acquired is subject to multiple ownership interests. Compensation
is determined based on the fair market value of the property as a whole, as if there were only one owner.
Once the property’s fair market value is determined, then that value is apportioned among all of those who
hold an interest in the property. The division of the value of the fee into separate interests cannot exceed
the amount of compensation to beFaick By-tiReEdtiGamiéng @DtEorityns
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APPENDIX D: Sign Inventory Maintenance Notification (RE2242)

Real Fstate Program Manual Chapter Ten: Outdoor Advertising Signs /
SIGN INVENTORY MAINTENANCE NOTIFICATION Wisconsin Department of Transportation

RE2242 102016

When a sign structure ofher than an on-premise sign has been affected by a highway improvement
project, the regional WisDOT Real Estate (RE) specialist must provide the following information io the
regional WisDOT sign coordinator. The sign coordinator must update the OASIS database, including
entry of the documents provided into the database of records and images related to the sign.

OASIS number:

Real Estate projectno:

Parcel number and right acquired (fee, PLE, other): _
Parcel owner's name:

Parcel acquisition date:
Sign acquisition date (attach award or conveyance or enter NIA if not acquired):

Parcel owner after acquisition:

This sign structure has been or will be:
O Realigned on same parcel (moved back); if so, by whom and when? _____
O Relocated to different parcelflocation; if so, by whom and when? ____
O Removed, if so, by whom and when? _____
Explain (who took action and when was it taken?): _

Special agreements or commitments were made with the sign owner; if yes, explain.
O Ne; [ ¥es; if *yes.” explain:

Aftached are copies of:
[] Award or conveyance [ Piat sheet showing where sign existed [ sign picture

Additional comments:

Formal updates and WisDOT Tom numiber added 1072016

Figure 4 - Sign Inventory Maintenance Notification (RE2242)
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APPENDIX E: Worksheet for determining ratio of outdoor advertising sign repair costs to
replacement costs (RE2240)

Real Estate m Manual Chapter Ten: Outdoor Advertising Signs [ Appendix E
WORKSHEET FOR DETERMINING RATIO OF
OUTDOOR ADVERTISING SIGN REPAIR COSTS TO REPLACEMENT COSTS*
Under 5. Trans. 20110 {2) (g) or (1), Wis. Adm. Coge
Wisconsin Department of Transportation
REZZAD  10/2048
B. Matenals
({describe, E_ Entire sign . Repair cost
including: - | D. Quantity in cost (cost per F. Quantity (st per umit x
feEpE dimensions, Cl e entire sign unit x quantity used in repair quanity used
length, width, in entire sign) in repair)
thickness)
Advertising message 5 5
Apron 5 3
Border § 5
Fasteners 3 5
Footings 3 5
Lighting 3 3
Poles § 5
Sign face § ]
Stringers 3 ]
Other costs 5 5
Other electnical § 5
Other elements 5 ]
{specify)
Hours needed
. to repair sign,
= ﬁmed Salaryx hours | indl. saivaging | Salary x hours
Lakor = Hoanty salary 0 buikd new needed to build | matenals, site needed to
i new sign preparation, TEpair sign
=g clearing debris,
consiructing
3 3 ]
3 3 5
Travel $ 5 ]
Mote: if labor and travel costs for repairs are less than estimated costs for ?&Tn‘f‘?ﬂ Euml jﬂéﬂs
erecting new sign, nclude explanabon: 5 5
Ratio of repair costs to replacement costs (sum of Column G divided (=) by sum of Column E [G/E]) = kS

* This worksheat complies with n the Matfer of Galins Outdeor Adverfising Sign (Old Towne Inn Sign), Case No. 98-H-1082 and 98-H-
1100 (DOHA October 13, 1009), svailable af hitp'dha. state. wi us/static/DecisionsDOT1905-1000/08-H- 1000 pdf,

MNotwithstanding the result of this worksheet, a sign may not be enlarged and must remain substaniially the same as it was on March
18, 1872 (or on the date sign became subject to outdoor advertising control, whichewer is later). Trans 201.10 {2} (e), Wis. Adm. Code.

Wisconsin Department of Transportation
Rev. 05/2001; format updates 02/2014; WisDOT fom number added 1072016

Figure 5 - Worksheet for determining ratio of outdoor
advertising sign repair costs to replacement costs (RE2240)
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For convenience, WisDOT's outdoor advertising sign-related documents and forms are linked
below and can be download directly in a print-ready (fillable format); each is also available as a link
from the official REPM/Forms page.

APPENDIX A:

APPENDIX B:

APPENDIX C:

APPENDIX D:

APPENDIX E:

Updated 06/06/17

Flowchart for Acquiring or Relocating Off-Premise Signs. Chart is best
viewed when printed using 11x17 paper; and, can be resized down to
11x15 (legal size paper).

Sample (5r) letter; Notice of Proposed Realignment of Sign

Definitions specific or pertinent to REPM/Chapter 10

Sign Inventory Maintenance Notification (RE2242)

Worksheet for determining ratio of outdoor advertising sign repair costs to
replacement costs (RE2240)
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